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Item writer training Item writers design tasks

Item writer work groups 
discuss and give 

feedback to task drafts

Item writers edit and 
improve tasks



Vocabulary: an item and a stem

A test question is usually 
called an “item” rather 

than a “question” 
because sometimes they 

might be statements.

The part of the item that 
presents the situation or 

poses a question is a 
stem.







Word formation



How to choose appropriate texts?



Task specifications document



Reading comprehension tasks: what to keep in 
mind?

• Text has to be level appropriate.
• A reading task cannot be generated directly from a text that is originally a listening text. 
• Modify, rewrite, cut.
• Do not use texts that will become outdated in the next few years (i.e. new tech

developments).
• Wording of the question should be of equal or lower language level than the text .
• Items should be distributed across the text more or less equally.
• Items must be answerable only after reading the text – not through background

knowledge or common sense.
• Texts should not contain contracted forms, except for quotations. 
• Any major standards (British English, American English, etc.) are allowed but consistently

throughout the text.



Word formation: what to keep in mind?

• Each item should test something different.
• Items should not exist somewhere else in the text in the same form

(Ctrl+F).
• Distribute items evenly throughout the text.
• Items should not test conjugation.
• Items should test students' ability to add suffixes/prefixes, not their ability

to remove them.
• The word MUST be changed in the final answer.
• The root must be shorter than the final answer.
• Check the language level of both the root word and the newly formed

word.
• Most words should require only one change (prefix, suffix, plural form, 

etc.), not more.



Example 1







Example 2





Practice





Thank you!

Contact: Liisbet Eero (liisbet.eero@harno.ee)
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