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Overview
Set-up

Letters

Essays

CAE Marking Scale

Reports

CAE tasks (proposals, reviews)



Administrative Intro
Year 1 (gr.10) - letters + reported speech (no AI)

Writing Course

Year 2 (gr.11) - essay + conditional + PV 
Part of B2 Course

Year 3 (gr.12) - review (letter - peer-assessed, essay) + reports 
+ prepositions for trends
- CAE tasks for test-takers

Writing Course 3 + 2



Letters
Formal vs informal

Also, like, want, pretty, way, etc.
omissions, e.g. Looking forward to …
complaint is ALWAYS formal

Paired writing 

Three types: complaint, application (2 different tasks), inquiry

→ Web search or instructive video

Polite reported questions

Handwritten first draft → improved version + photo (draft) in drive

Assessment - one type at random

https://www.youtube.com/watch?v=xNxaDllhMyg


Example of a 
powerpoint task 
for students to 
replace the 
informal with 
formal or decide 
to leave the 
informal / 
inappropriate out.



Main Problems with Letters
Signposting vs expanding

Not expanding (enough)

Chatty, arrogant (lower case “I”)
Video by “Weird Al” Yankovic: Word Crimes: https://www.youtube.com/watch?v=8Gv0H-vPoDc

Possessive vs plural (“mothers milk”)

Logic (assuming roles)

Inquiry: questions AND/OR info

Linkers + commas

Letter task adjusted from the Mission textbook series.



Essays
Structure and essay formats

National Exam vs CAE 
Advantages vs disadvantages
Ideas provided - READ the task
CAE: 2 aspects (w/o adv-disadv) + pick one

Argument
Position
Explanation 

Essay task from Cambridge C1 Advanced Trainer



Argumentation
Brainstorm

Review and pick 

Write the argument - ONE sentence

Write the introduction
Grab the attention
Avoid repeating the task and/or the title
Avoid “In my/this essay I will discuss …” 

Step-by-step: keywords, arguments, intro, essay

Tasks from the National Exam, examples from 
classroom smartboard notes.

https://www.youtube.com/watch?v=tTv5ckMe_2M


BINGO TIME!



Essay: Issues & Assessment
Linkers! Commas! 
! CANNOT !
Register/tone

“I”, “we”, “you”
Sentence fragments, colloquialisms
Overexploitation of ‘get’ & pronouns
Possessive (Estonians mental health)

Logic issues due to verbosity

Conclusion
empty (intro + conclusion = idea)
unbalanced
fails to follow the task

Online assessment:

Moodle SEB
Cathoven 
Comments
Rewrite the final
(AI)

Color code from Cathoven website.



Essay example with the help of 
Cathoven CEFR-Checker. 
NB! Be aware of spelling issues. 
Comment examples from 
feedback to students.



CAE Marking 
Scale

Marking scale from 
https://www.cambridgeenglish.org/images/600976-teacher-guide-for-writing-c1-advanced.pdf

https://www.cambridgeenglish.org/images/600976-teacher-guide-for-writing-c1-advanced.pdf


Report
National Exam report vs CAE report

Report, NOT a letter

Why subheadings?

Sample task: intro + subheadings

Prepositions and reporting phrases
generalization - fact - hypothesis

Confusion: Conclusion OR/AND Recommendations Report example from the National Exam



Report Issues and Assessment
Missing, lacking or essay intro

Confusing/Irrelevant subheadings

Lack of comparison

Language
omissions/logic
possessive
lacking relevant rhetoric
signposting
prepositions

Recommendations AND conclusion

→ Pass - Fail assessment Report example from the National Exam 2016

https://innovesa.sharepoint.com/sites/SA_Innove_testide_keskus/Shared%20Documents/Forms/AllItems.aspx?viewid=d485cc14%2D3553%2D49f3%2Da6e6%2Dedc0a7da7f9f&ga=1&id=%2Fsites%2FSA%5FInnove%5Ftestide%5Fkeskus%2FShared%20Documents%2FRiigieksam%2FInglise%20keel%2F2016%2FEksamit%C3%B6%C3%B6%20I%20vihik%20%28RE%20inglise%20keel%202016%29%2Epdf&parent=%2Fsites%2FSA%5FInnove%5Ftestide%5Fkeskus%2FShared%20Documents%2FRiigieksam%2FInglise%20keel%2F2016


Cambridge C1 Tasks & Resources
CAE Report - no data, follow the task (facts, explanations, recommendations)

Proposal → convince and persuade (report layout, conditionals, adjectives)

Review → why try?!
! Audience !

Resources for students:
Cambridge C1 Advanced youtube “To the Point with Ben”, “Teacher Phill” et al.
Write and Improve: https://writeandimprove.com/
Road to Grammar: http://www.roadtogrammar.com/textanalysis/
English Vocabulary Profile: https://englishprofile.org/?menu=evp-online
Oxford Text Checker: https://www.oxfordlearnersdictionaries.com/text-checker/
Cathoven Language Hub: https://www.cathoven.com/cefr-checker/
Vocabulary Lists by Theme: https://www.enchantedlearning.com/wordlist/

https://writeandimprove.com/
http://www.roadtogrammar.com/textanalysis/
https://englishprofile.org/?menu=evp-online
https://www.oxfordlearnersdictionaries.com/text-checker/
https://www.cathoven.com/cefr-checker/


Questions?

Thank you :)



An excerpt from a study aid/document - 
List of Synonyms - for my students, to help 
them with options. 

The words in the list come from student 
writings where I have noticed their need 
for alternative ways to express themselves.

The words in Estonian appear in 
alphabetical order, but their possible 
translation options have no particular 
order (yet) and students have to make sure 
they know in which context they can use 
the words provided.

It is available for my students as a pdf file 
in Tera and I keep updating it. 


